CAREER/TECHNICAL EDUCATION

General Program Business/Industry Certification
STANDARDS/QUALITY FACTORS CHECKLIST

Counselor Interview Section
Interview conducted by:

Business/Industry Team


	School System:
	List counselors to be interviewed:

	School Name:
	Name:

	Program Name:
	Name:

	SDE Facilitator:

	Date:


STANDARD 5 – STUDENT SERVICES

SYSTEMATIC INTERVIEWS, COUNSELING SERVICES, PLACEMENT, AND FOLLOW-UP PROCEDURES ARE USED.
	QUALITY FACTOR
	N/A
	CHECKLIST
	Answer satisfied reviewer
	Answer did not satisfy reviewer
	COMMENTS

	CI5.1-04  Student assessment and program 

                placement

Prior to enrollment, each student is assessed to determine interest and ability.  Results are used for recruitment and appropriate program placement of students.


	
	While interviewing the counselor, the following were addressed: 
	

	
	
	a) Describe the career assessments conducted to determine interest and aptitude of students and at what grade level are they assessed.
	
	
	

	
	
	b) How are these assessments used in the students’ four-year educational plan?
	
	
	

	
	
	c) How are students selected/recruited for their first career/technical education courses?
	
	
	

	
	
	d) What recruitment materials have been provided to the guidance section for the programs being reviewed?
	
	
	

	
	
	e) What provisions are made for students who are economically disadvantaged?
	
	
	

	
	
	f) What provisions are made for students with disabilities?
	
	
	

	
	
	g) How are non-traditional students recruited?
	
	
	

	
	All middle level programs
	h) Are enrollment priorities given to students in Grades 10-12 with maximum opportunity to complete a career/technical education program?
	
	
	

	
	
	i) Describe activities that were conducted with the teacher to determine appropriate student placement or course selection.
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