CHAPTER III

LEGAL CONSIDERATIONS

LEGISLATION

It is expected that the career/technical education administrator and teachers will be familiar with the laws that affect the student learner and the career/technical education program.  The career/technical education administrator should maintain a file of all current laws that are in force.  This file should be updated each year.  Some areas for consideration are:  employment procedures, copyright, invasion of privacy, handicapped, special needs, disadvantaged, equality, and cooperative training (see Career/Technical Education Cooperative Education Manual).

The following is for your information:

1.
Title VI of Civil Rights Act of 1964

The Department of Health, Education, and Welfare issued regulations implementing Title VI of this act in 1965.  It prohibits discrimination on the basis of race, color, and national origin in any program or activity receiving federal funds.

2.
Title IX of the Education Act of 1972

The Department of Health, Education, and Welfare (HEW) implemented this act in 1975.  It prohibits discrimination on the basis of sex in education programs receiving or benefiting from federal funds.

3.
Rehabilitation Act of 1973 (Public Law 94‑112)

This law is the basic civil rights legislation for handicapped persons. Section 504 of this Act says that projects or agencies receiving federal funds must not discriminate against any handicapped person in providing accessibility to educational programs.  Since all public school systems in the state of Alabama receive federal funds for the operation of career/technical education programs, they must comply with Section 504 of the Rehabilitation Act or risk losing federal funds.

4.
Section 504 of the Rehabilitation Act of 1973

HEW implemented this act in 1977.  It prohibits discrimination on the basis of handicap in any program or activity receiving federal funds.

5.
Section 503 of the Rehabilitation Act of 1973

This section is concerned with affirmative action guidelines for employers.  Basically, any employer doing business with the federal government must take affirmative action to hire qualified handicapped persons.  If $50,000 or more and 50 or more persons are employed, the contractor must develop an affirmative action plan listing the sources from which handicapped persons will be recruited.  Cooperative career/technical education programs may be listed as one of these sources.

6.
Public Law 94‑142 Education of All Handicapped Children Act of 1975

This law was implemented in 1978 and specifically states that school districts must provide handicapped programs and services including career/technical education.  The law states that handicapped students should be instructed in the classroom with nonhandicapped students to the maximum extent appropriate.  This provision is often referred to as the "least restrictive environment" or "mainstreaming" concept.

7.
Occupational Safety & Health Act of 1970

This law was enacted to assure the worker safe and healthful working conditions.  The provisions of the law apply to every employer with one or more employees engaged in a business affecting interstate commerce.  When Congress passed this act, it provided for any state to set up and manage its own safety and health program only if it were "at least as SIC (Standard Industrial Classification) affective as the federal program."  If not, the federal government would enforce safety in the state.

8.
The Education of the Handicapped Act (EHA)

This Act is more specific than the Rehabilitation Act in that it deals with the educational opportunities of handicapped persons from birth to age 21.  Part B of this Act was amended by the Education for All Handicapped Children Act of 1975 (Public Law 94‑142).  This law seeks to ensure all handicapped persons the opportunity for a free and appropriate education by providing to the states a considerable amount of federal money to be used in the education of the handicapped.  This law closely parallels Section 504 of the Rehabilitation Act and, in turn, points the way to a more specific law, the Vocational Education Act of 1963.

9.
The Vocational Education Act

The Vocational Education Act of 1963 was completely revised in the Education Amendments of 1976 (Public Law 94‑482).  This law provides set‑aside funds for the career/technical education of handicapped youth as well as a separate category of youth referred to in the legislation as disadvantaged.

10.
Carl D. Perkins Vocational Education Act

The original Carl D. Perkins Vocational Education Act was passed in 1984 and was amended in 1990 and 1998.  The amendment included a name change to "The Carl D. Perkins Vocational and Applied Technology Education Act Amendments of 1990" and “The Carl D. Perkins Vocational and Technical Education Act of 1998.”  The purpose of the Act is to make the U.S. more competitive in the world economy by developing, more fully, the academic and occupational skills of all segments of the population.  This is to be achieved through concentrating resources on improving educational programs leading to academic and occupational skill competencies needed to work in a technologically advanced society.

11.  No Child Left Behind (NCLB) Act of 2001 (Public Law 107-110)

The NCLB Act, which reauthorized the Elementary and Secondary Education Act of 1965 (ESEA), incorporated increased accountability for states, school districts, and schools; greater choice for parents and students, particularly those attending low-performing schools; more flexibility for states and local education agencies in the use of federal education dollars; and a stronger emphasis on reading, especially for younger children.  

12.  Lee vs. Macon (Civil Action No. 70-T-854)
This case involved, among other things, the overrepresentation of black students in the mental retardation and emotional disturbance special education classifications and the underrepresentation of black students in the specific learning disabilities and gifted and talented special education classifications.  The settlement requires the state of Alabama to provide extensive teacher training opportunities; develop and pilot a mentoring program for new teachers; continue the funding for at-risk students; and establish a state-funded program to improve reading achievement among all Alabama students.

SAFETY

Safety in the classroom, lab, and on field trips is the responsibility of the teacher with support from the administration.  Safety rules and procedures are at the discretion of each local board of education, and all personnel must follow local policy.  Safety cannot be overly stressed.  The following is for your information as you plan for and develop your local policies and procedures.  The local board of education must review and approve each career/technical education program’s written safety policies every three years.

In the Classroom and Lab

School systems are required to provide a safe environment for all students, whether in the traditional and comparatively safe setting of regular classrooms or the high-risk areas such as lab settings.  The CTE administrator has the responsibility of conducting an annual facilities evaluation.  During this evaluation, the classroom and lab are assessed for safety and maintenance concerns.  The CTE administrator or his/her designee should report problems or concerns according to LEA procedures.  To ensure a standard of care, several recommendations are suggested.  The following procedures should be implemented, as applicable, in each classroom and lab to address the uniqueness of each CTE program.  

1. Teach a safety unit regarding the use of facilities, overall environment, and the operation of equipment prior to its use.  Document this instruction in a lesson plan with assessments and place documentation in each student’s folder.

 2.   Post safety reminders in a conspicuous place around equipment.

3. Provide adequate pre-instruction in a high-risk situation.

4. Report faulty or damaged equipment and discontinue use until repairs are made.

5. Provide a safe arrangement of classroom furniture and equipment.

6. Ensure that all electrical connections, wiring, and equipment are safe.

7. Ensure that all equipment guards are in place.

8. Mark safety zones around hazardous equipment.

9. Follow the safety guidelines as identified in Material Safety Data Sheets (MSDS).

Field Trip/CTSO Conference

The local board of education and/or local school administration must grant necessary/required permission for a field trip or CTSO conference.  Local school board policies and procedures should be followed while attending these activities.  

MAINTAINING RECORDS

Student Files

A secured and confidential file shall be maintained for each career/technical student containing records as required by business/industry certification and additional information as deemed appropriate by CTE teachers and administrators.  

The file on each student completing a career/technical education program or leaving early shall contain an accurate mailing address at the time of program exit.

System Files

The BIC Certifications of Continued Compliance, the Program Improvement Plans, and daily schedules will be kept on file to document program evaluation.  System files containing information required by the U.S Department of Education must be maintained for three years except where deposition of financial matters is on-going.   

All other files must be maintained according the LEA requirements.

EFFORTS TO INCREASE NON-TRADITIONAL PARTICIPATION IN

CAREER/TECHNICAL EDUCATION

The following statements identify action steps that should be taken to ensure implementation of the Title IX requirements for nondiscrimination and equity in student access to career/technical education courses.

Administration

· Is scheduling flexible enough to allow all students to elect any career/technical education program?

· Is there more nontraditional enrollment this year than last year?

Accessibility/Enrollment

· Are materials available to introduce parents and the community to the career/technical education programs?

· Are certain career/technical education courses required for males and females?

· Are titles and descriptions of all courses described in gender-equitable language to encourage the enrollment of nontraditional students?

· Do students have equal access to participation and leadership roles in each student organization sponsored by the school?

· Are students encouraged to observe classes to increase their awareness of the career/technical education programs?

Interaction with School/Community

· Are various media used to inform parents and school personnel about current course content and its appropriateness to both male and female students?

· Are guidance procedures developed, which reflect the concept that career/technical skills are equally appropriate for males and females?

· Is every effort made to help the business, labor, industrial, and professional community understand the contribution that career/technical education programs make to the labor force?

Considerations to Share with Teachers

Facilities/Classrooms/Equipment and Supplies

· Does the furniture placement allow all students to move about comfortably?

· Does the furniture reflect versatility to accommodate students of varying sizes?

· Are supplies and equipment designed for durability and ease of use?

· Are the classroom furnishings designed for durability and ease of use?

· Do photographs and wall hangings in the classroom show gender equity in the program?

Curriculum/Reference Materials 

· Have commercial instructional materials been evaluated for gender equity and bias?

· Are students made aware that materials are gender biased when they have to be used?

· Does each course teach skills without stereotyping roles?

· Are students of one gender expected to know more than the other upon entering the course?

· Are all students given full information and encouragement to consider all careers aligned with their interests, aptitudes, and abilities?

· Are resource persons of both sexes used for presentations?

NONDISCRIMINATION REQUIREMENTS

According to Title IX Education Amendments of 1972 of the Civil Rights Act, any educational institution receiving federal funding must not discriminate as stated in the following clause.  This clause should be printed on all publications disseminated to the public by the institution.



It is the official policy of the Name of the Local Education Agency does not discriminate 



on the basis of race, color, national origin, sex, disability, or age in its programs and activities.  The following person has been designated to handle inquiries regarding the non-discrimination policies:



Name and/or Title (ie Coordinator Title IV)



Address



Telephone No.



Name and/or Title (ie Coordinator Section 504)



Address



Telephone No

For example:  

No person shall be denied employment, be excluded from participation in, be denied the benefits of, or be subjected to discrimination in any program or activity on the basis of disability, sex, race, religion, national origin, color, or age. Ref:  Sec. 1983, Civil Rights Act, 42 U.S.C.; Title VI and VII, Civil Rights Act of 1964; Rehabilitation Act of 1973, Sec. 504; Age Discrimination in Employment Act; Equal Pay Act of 1963; Title IX of the Education Amendment of 1972:  Title IX Coordinator, P.O. Box 302101, Montgomery, Alabama 36130-2101 or call (334) 242-8444.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

(FERPA)

Introduction

In 1974, Congress enacted the Buckley Amendment that guarantees parents and students a certain amount of confidentiality and fundamental fairness in regards to the maintenance and use of student records.  This act is also known as Public Law 93-380, the Family Educational Rights and Privacy Act.  Since it is a federal statute, it applies to school districts and schools that receive federal funds.  Funds may be withdrawn from an institution that:

(1)
Fails to provide parents access to their child’s educational records.

(2)
Disseminates such information (with some exceptions) to third parties without parental permission.  A student who is 18 may exercise the rights guaranteed to the parents under this law.

Who has a right to have access to student records?

· Parents or legal guardians have the right to inspect their child’s record.

· Students who have reached the age of 18 or who have enrolled in a postsecondary institution, have the same rights afforded to parents or guardians.

· Teachers, counselors, and administrators who have a legitimate educational interest in viewing records may do so.

· Federal and/or state officials may inspect files without parental consent in order to enforce federal or state laws or to audit or evaluate federal education programs.

· Schools or school systems should implement policies and procedures that include listing the types and locations of educational records and persons who are responsible for maintaining these records.  This information should be communicated to parents or students upon request.

Administrative guide regarding liability and student records

· School districts and schools should have legally defensible policies and procedures consistent with the requirements of FERPA.  Students, parents, and legal guardians should be informed of their rights under this act.

· Accurate records should be maintained in the student’s file, indicating the name, title, date, and description of educational interest, specific records examined, and the place of examination of student records for those who have access.

· Any corrections or adjustments to student records should be dated and initialed by the person responsible, with the knowledge and approval of school officials.

· School personnel should avoid labeling children.

· Disciplinary infraction information on student records should be specific regarding the infraction committed—time, place, and witnesses, as appropriate.  The student should be present when such information is recorded.

· School personnel should refrain from aimless chatter involving third parties regarding confidential information found on student records.

· Student records should be maintained in a safe and secure place and should not be removed from school premises by school personnel, unless proper authorization is secured.

· The noncustodial parent, unless prohibited by court order, should be afforded the same right to access student records as the custodial parent.

· Transmit only the information that is requested by a prospective employer to avoid allegations of malicious intent.

· Refrain from releasing information over the telephone, unless identity of the other party has been firmly established.

· Consultation with the school district’s attorney would be appropriate where conflict or difficulty arises regarding interpretation of FERPA.
SOURCE:  Essex, Nathan L., School Law and the Public Schools-A Practical Guide for Educational Leaders, Allyn & Bacon, Boston, (1999).

ALABAMA ETHICS LAW

On June 8, 1995, the House and Senate of the Alabama Legislature passed an act amending Title 36, Chapter 25, “Code of Ethics for Public Officials, Employees Etc.” (the “Ethics Act”), Ala. Code 36-25-1 et seq.  On June 19, 1995, Governor Fob James, Jr. signed the amended Ethics Act into law.  The amended Ethics Act, Alabama Act 95-194, H. 135, 1995 Regular Session (1995) (effective October 1, 1995), technically replaces the former Ethics Act, but is the former Ethics Act with many amendments.  Because we are educators in pubic schools, we are public employees and are subject to the amended Ethics Law.

A reference book entitled, The Alabama Ethics Law Handbook, summarizes the amended Ethics Act, provides a list of “do’s” and “don’ts” for persons covered by the amended Ethics Act, and uses case law and Attorney General Opinions to analyze the amended Ethics Act.  It is an easy reference and practical guide for anyone concerned about complying with the amended Ethics Act.  To obtain a copy, request from:

Bradley, Arant, Rose & White
or         Bradley, Arant, Rose & White

2001 Park Place, Suite 1400                                 200 Clinton Avenue West, Suite 900

Birmingham, AL 35203                                        Huntsville, AL 35801

Telephone (205) 521-8000                                    Telephone (205) 514-5100

FAX (205) 252-0264                                             FAX (205) 533-5069

Information and forms may also be obtained at www.ethics.alalinc.net.

NOTE:  As public employees, administrators are required to file a Statement of Economic Interests by April 30 each year.

COMPREHENSIVE MONITORING

CAREER/TECHNICAL EDUCATION COMPONENT

During your system’s three-year consolidated monitoring by the Alabama Department of Education, the following areas will be evaluated.  The indicators identify the types of documentation that should be gathered and organized prior to the monitoring.  A recommended method of organization is three-ring binders with tabbed dividers.  The monitor will utilize a checklist requiring a yes, no, or n/a to be checked for each question.  This checklist is revised on a yearly basis.  

	V.  CAREER/TECHNICAL EDUCATION

	
	Y
	N
	N/A
	Indicators


	A.  Eligibility – CAREER/TECHNICAL EDUCATION

	1. Do policies, procedures, and documentation exist for the selection of participants that ensure equal access to all programs and to ensure compliance with Title I?  

Perkins III, Part B, Sec. 122.c(1)(A);(c)(8)(a-b); Rehab. Act, Sec. 504; P.L. 94-142 (IDEA)
	
	
	
	· Faculty Handbook

· Policy Manual

· Student Handbook



	2. Have all recruitment materials been reviewed to eliminate gender bias and to ensure compliance with Title I; Title VI; Rehab. Act. Sec. 504; P.L. 94-142 (IDEA)?
Perkins III, Part B, Sec. 122, (c)(8)(A) 
	
	
	
	· Promotional materials

· Publications

· Program brochures

· Student handbooks

	B.  Instructional Support Services – CAREER/TECHNICAL EDUCATION

	2. Does the Local Comprehensive Counseling and Guidance Plan contain career guidance and counseling to support career/technical education programs?

Perkins III, Part A, Sec. 118
	
	
	
	· Comprehensive Counseling and Guidance Plan

	3. Are all personnel providing services to strengthen academic and technical skills, broaden opportunities for all students, and support improvement of programs through classroom activities?

Perkins III, B, Sec. 122(c)(13)
	
	
	
	· Local Program Application and Accountability Plans

· C/TE Improvement Plans (system level and program level

· Program of Work for Other Support Personnel (all except teachers)

	3. Does the Local Comprehensive Counseling and Guidance Plan contain supplementary services including curriculum modification, equipment modification, classroom modification, supportive personnel, and instructional aids/devices for students with disabilities?
Perkins III, B, Sec. 122(c)(13);
Rehab. Act, Sec. 504; P.L. 94-142 (IDEA)
	
	
	
	· Comprehensive Counseling and Guidance Plan

· Career/Technical Implementation Plan(s)

	C.  Special Populations – CAREER/TECHNICAL EDUCATION

	1. Are individuals who are members of special populations, including single parents and/or single pregnant women or individuals pursuing nontraditional training, provided equal access to all career/technical education activities?
Perkins III, Part C, Sec 122, (c)(8)(C);
Ala. Admin. Code r,  .05 (4)(5) page 442*; Rehab. Act, Sec. 504; P.L. 94-142 (IDEA)
	
	
	
	· Local Program Application and Accountability Plans

· Enrollment Data Reports

· Career/Technical Implementation Plan(s)
· C/TE Improvement Plans

	2. Are individuals who are members of special populations, including single parents and/or single pregnant women or individuals pursuing nontraditional training, informed of the alternatives available to them for their continuing participation in school programs?
Perkins III, Part B. Sec. 122, (c)(8)(A); Rehab. Act, Sec. 504; P.L. 94-142 (IDEA)
	
	
	
	· Local Program Application and Accountability Plans

· Comprehensive Counseling/Guidance Plan 

· C/TE Improvement Plans

· Grant Application (if applicable)

	3. Does the LEA have a plan, if necessary, to ensure parity between the enrollment of disabled and disadvantaged students in career/technical education and the general population?

Title VI, Title IX, and Section 504
	
	
	
	· SDE files

· Office of Civil Rights (OCR) Statistical Information

	*Ala. Admin. Code r. 290-6-1 (01-10) other citations will reflect only last two digits, reference and page number.

	D.  Assessment of Programs – CAREER/TECHNICAL EDUCATION

	1.   Do the local improvement plans contain goals, objectives, planned activities, and improvement strategies to ensure equal access to high-quality programs?
Ala. Admin. Code r, .03(1 page 438); 03(2) page 439
Perkins III, B, Sec. 123
	
	
	
	· C/TE Improvement Plans (system level and program level)

	2. Have local evaluations of programs been conducted to include an assessment of how the needs of special populations are being met?

Perkins III, Part C, Sec. 134
	
	
	
	· Local Program Application and Accountability Plans

· Needs Assessments

	E.  Plans and Reports - CAREER/TECHNICAL EDUCATION

	1. Are all plans and reports submitted on time?
Ala. Admin. Code r, .03(2)(b) page 439
	
	
	
	· SDE files

	2. Have all federal and state required plans been approved? 

Perkins III, Part C, Sec. 135
	
	
	
	· SDE files of approved plans

	3. Are all plans in compliance with federal and state laws and regulations?
Ala. Admin. Code r, .03(1)(a) page 438;
Office of Management and Budget (OMB), Circular A-87
	
	
	
	· (Onsite verification of all plans submitted)



	F.  Allocation of Funds/Financial Accountability - CAREER TECHNICAL EDUCATION

	1. Has the LEA submitted to the State Department of Education Local Applications and Accountability Plans that support only allowable expenditures?
Perkins III, Sec. 122 (c)(17); Part C, Sec. 135 
Ala. Admin. Code r, .08 (1)(b) page 444, .08(3)(a-b) page 445
	
	
	
	· Career/Technical Budget

· Local Program Application/Plans

· Payroll Records

· C/TE Improvement Plan for each program

	2. Does the on-site visit verify that all federal funds are being used for the sole purpose of supporting Career/Technical Education activities and personnel as approved in the Local Application and Accountability Plans and that there are no supplanting issues at this point in time?
Perkins III, Sec. 122(c)(17); Part C, Sec. 135 
Ala. Admin. Code r, .08(2) page 445;
Office of Management and Budget (OMB), Circular A-87
	
	
	
	· Personnel assignments

· Purchases of equipment, materials, and instructional supplies

· Daily Schedules and/or Time Sheets with certification of percent of time.



	G.  Classroom Support Funds – Foundation Program - CAREER TECHNICAL EDUCATION

	1. Have all teachers received the budgeted local maintenance amount of $300 plus $3.00 per student based on enrollment?

Ala. Admin. Code r. 08(1)(b) page 444
	
	
	
	· Local Application and Accountability Plans

· Expenditure/Financial Status Reports

	2. Does the expenditure of State funds meet the maintenance of effort requirements?

Perkins III, Title III, Part A, Sec. 311
	
	
	
	· Expenditure/Financial Status Reports

	3.    Does the expenditure of federal funds strengthen academic and technical skills, broaden opportunities for students, and ensure that all activities mandated by federal legislation are targeted for improvement in each classroom?

Perkins III, Part C, Sec. 135
	
	
	
	· Local Application and Accountability Plans

· C/TE Improvement Plans

· Expenditure/Financial Status Reports

	H.  Standards & Accountability - CAREER TECHNICAL EDUCATION

	1.  Have all core indicators of performance 

     levels been targeted and data submitted to

     document achievement?

Perkins III, Sec. 113; Part B, Sec. 123 (b)
	
	
	
	· Online applications for Enrollment and Follow-up

· C/TE Improvement Plans (system level and program level)

	2.    Are programs designed to prepare all special populations for further learning or for high skill, high wage careers?

Perkins III, Sec. 113; Part B, Sec. 123 (b)
	
	
	
	· Local Application and Accountability Plans

· Data Reports

· C/TE Improvement Plans

	3.    Are programs designed to enable all special populations to meet the state adjusted levels of performance on each core indicator?

Perkins III, Sec. 113; Part B, Sec. 123 (b)
	
	
	
	· Local Application and Accountability Plans

· Data Reports

· C/TE Improvement Plans

· C/TE Implementation Plans (CTIP)

	I. Student Support Services – All Programs - CAREER/TECHNICAL EDUCATION

	Are persons collecting or using data receiving instructions regarding policies and procedures for handling confidential information under the Family Education Rights and Privacy Act and the Protective Rights Amendment?


	
	
	
	· Local Policy

· Faculty Handbook


ACCOUNTING CODES

Use of Career/Technical Education, Basic Grant funds is outlined in the required plan/application.  The next step is the transfer of the application information into the 27-digit accounting code, which becomes a part of the systemwide budget/financial statements.  The success of the accounting system is dependent upon accurate, consistent, valid, and comparable coding of the systems’ revenue and expenditures.

Please utilize the Annual Desk Reviews for submission of the Annual Budget and the Financial Statements.  Desk Reviews are available on the Alabama Department of Education Web site (www.alsde.edu) under Financial Assistance, “Publications.”  Please scroll until the applicable year Desk Reviews are shown.  Highlight and print.

The budget desk review consists of several Career/Technical Education edits, which must be clear before the Financial Assistance Section can approve the Career/Technical Education, Basic Grant application.  See Desk Review #11 A-D:

A. Amount budgeted in program code 3600 is within 5% of the Basic Grant allocation.  Interpretation:  No more than 5% of the allocation can be for administrative costs; 3600 is the program code, which indicates administrative costs.

B. Total amount budgeted in fund source 3310 agrees with allocation.  Interpretation:  Total budget dollar amount must agree with the Basic Grant allocation amount.
C. 1.  Salaries budgeted must agree with staff information in the Career/Technical Education Plan.
2.  Employee benefits must be budgeted in line with salaries budgeted and at current rates.


 3.  The capitalized equipment budget must agree with Form 7 of the Career/Technical Education

                    Plan.


D.
Certification page must have an original signature of the superintendent.

Also, see the Budget Desk Review Edits #4.M and #7.A, B, D:

#4.M- Expenditures for career/technical education from State funds must be greater than or equal to the career/technical education expenditures for 1995.  This is a State law.  (A list of each of the system’s total 1995 expenditures from state funds can be provided upon request.  Please contact the Financial Assistance Section.)

#7.A-Does the budget fairly represent the expected revenue?

#7.B-Does the budget reflect expenditures, which are consistent with prior year financial position?

#7.D-Is the budget prepared using valid codes and combination of codes in accordance with the Financial Planning, Budgeting and Reporting System for Alabama Public Schools.

The guidelines and edits listed above should indicate to the career/technical administrators that a clear understanding of the financial requirements is required to adequately monitor career/technical funds.  In order to accomplish this, career/technical administrators should request a monthly report from the custodian of funds.  The terminology to use when requesting the report is the “Budget Variance” or “Budget Analysis” Report for your fund source (Example: Basic Grant-3310 fund source, Career Academy/Career Magnet-3313 fund source).

The Career/Technical Education Program Codes are:

Career Guidance and Counseling

3500*

Administration



3600**

All Career/Technical Programs
3800

*This program code can only be combined with the function code for counseling:  2120.

**This program code can only be combined with central office administrative function codes in the “6xxx” range and the school administrative function codes “2300-2399” range.  Please refer to the accounting manual for detail.

Make certain that all career/technical expenditures are identified with a valid “3xxx” range program code.  Only in extremely rare instances, such as expenditures for real property (buildings), are any other program codes utilized when coding career/technical expenditures.

For additional help in preparing a budget or reclassifying actual expenditures, first contact your system’s custodian of funds or budget officer.  Help is always available from the Financial Assistance Section through your system’s state accountant at 334-242-9914.

For a listing of accounting codes, use the Alabama Department of Education Accounting Code Manual.
Source:  Alabama Department of Education Financial Assistance Section, Guidance and Reminders in Preparation of Budget and Financial Statements, (2002).

CAREER/TECHNICAL IMPLEMENTATION PLAN

Career/Technical Considerations

Prior to placement into a career/technical education program a student must be evaluated to determine interests, aptitudes, and abilities.  When considering a student for a career/technical education program, the following should be taken into account.

· What are the student’s educational and occupational goals?

· Which program is best for the student?

· What are the possibilities for employment upon completion of the program?

· Is there a reasonable expectation for success?

As a general rule, a student should be placed in the career/technical education program most compatible with the students’ interests, aptitudes, and abilities.  It is the responsibility of the career/technical administrator to ensure that teachers develop career/technical implementation plans for each student with disabilities and to establish procedures for maintaining the confidentiality of these plans.

The Career/Technical Implementation Plan (CTIP)

A CTIP must be developed for a student with disabilities who is placed into a career/technical education program where accommodations/modifications are needed.  The plan must be developed as part of the placement process prior to the student entering the program.  The plan must contain at least:

· A career goal - This goal should be that which, in view of all evaluation and assessment data, the student is capable of reaching.  Goals should be realistic but challenging.

· The specific annual goal - To set this goal, determine what the student can reasonably be expected to accomplish by the end of the year.

· Short-term measurable objectives - As a general rule, these objectives should be based on tasks from the occupation which, when mastered, can lead to employment.

· Evaluation data methods - Explain how the short-term objectives will be evaluated and the expected dates of the evaluation.

· Accommodations -Procedures and/or activities that are incorporated by the teacher for students with disabilities to lesson the impact of their disability on the instructional process and on student achievement.  When accommodations are made for students with disabilities, the content standards are the same.  Accommodations in secondary coursework may lead to the Alabama High School Diploma or a certificate.  

· Modifications -Changes made to the course content.  When course content is modified, the student is not pursuing the required content standards for completion of CTE programs.  In order for any student (including a student with disabilities) to earn credit that can be applied toward obtaining an Alabama High School Diploma, the content that is prescribed in the applicable Alabama course of study must be taught.  If the prescribed content is not taught, then credit may not be given for this course toward the regular Alabama High School Diploma.  Modifications can only be made for students seeking certificates of attendance, not for students seeking diplomas.

It should be remembered that the CTIP is the master plan and should be supplemented with more specific lesson plans containing specific strategies and activities.  CTIP development, implementation, and evaluation should be on going.

Alabama Administrative Code Regarding CTIPs

290-8-9-.07(1)                                                                                                         290-8-9-.07(3)(a)

 


(1)
Career/Technical Education.  Each child with disabilities must have equal opportunity to access the full range of the education agency's career/technical education programs, including occupationally specific courses of study, cooperative education, and apprenticeship programs. A representative of career/technical education must be included as a member of the IEP Team for those children with disabilities who have been referred for, or are currently receiving career/technical education.  Children with disabilities must receive a vocational assessment prior to or as a part of the career/technical placement process as prescribed by the Alabama Career/Technical Education Standards for Quality Programs in Secondary Schools.  The IEP of each secondary child with a disability must show any career/technical education program involvement, as well as needed modifications/adaptations made in the program.  A career/technical implementation plan must be developed as part of the IEP process prior to the child entering the program if modifications are required.  
Steps in the Development of a Career/Technical Implementation Plan

1.
A CTE designee having content knowledge shall serve on the IEP team for perspective CTE students (i.e. CTE teacher, CTE administrator, CTE counselor, or CTE special populations coordinator) will serve on the IEP team of any student whose IEP will likely include a CTE program.  The CTE representative will serve as a member of the IEP team and provide information regarding CTE course requirements.  The special education representative will provide information in regards to the student’s area of disability as it relates to the need for accommodations/modifications in order for the student to access the CTE program.

2.
The IEP team will consider experiences, assessments, interests, and preferences of the student 


as it relates to the selection of an appropriate CTE program.

3.
The IEP team would provide tentative placement for the student into a CTE program and list the major topics for the student.  Once the student is assigned to a specific program, the person representing CTE on the IEP team, or other appropriate person, will work with the CTE teacher to identify the competencies that the student will be expected to perform.

4.
The CTIP should be developed before the student enrolls in the course/program.  A copy of the CTIP will be shared with the special education teacher of record.

5.
The CTE teacher will implement the CTIP.

6.
The CTE teacher will periodically evaluate the CTIP throughout the year.  Modification of the CTIP does not require additional IEP committee meetings but should be forwarded to the special education teacher for information and support purposes.

7.
The CTE teacher will do an annual evaluation of the CTIP for each student at the end of the year.

8.
The CTE administrator will review each CTIP during the annual program evaluation.

9.
The CTE teacher will evaluate the CTIP progress for the year and report the results at the annual IEP meeting and make any recommendations for the following year.

It is the responsibility of the CTE administrator to ensure that teachers develop the CTIP for each student with disabilities requiring accommodations and/or modifications and to establish procedures for maintaining the confidentiality of these plans.  A completed CTIP might look something like the following:

SAMPLE (PROVIDED BY LEA)

CAREER/TECHNICAL IMPLEMENTATION PLAN

	Student’s Name
	Marco Polo
	School Year
	20__-20__

	Student’s Career Objective
	Electronic Repair

	Special Education Teacher
	S. E. Persons

	CTE Program
	Electronics
	Teacher
	C. T. Edwards


Accommodations needed (changing how the student is taught without changing the curriculum):
	Administering an oral test
	
	

	Allowing additional time on an assignment
	
	

	Reducing the length of the research paper
	
	


Modifications needed (ONLY for students seeking a certificate of attendance; do not modify safety requirements):
	Completing 2 of 5 objectives 
	
	

	
	
	

	
	
	


Major topics/objectives to be covered and evaluations:

	Objectives
	
	Evaluation
	
	Date

	Use DC theory to construct circuits/solve problems.
	
	Written & Practical Test
	
	11/30/02

	Use AC theory to construct circuit/solve problems.
	
	Written & Practical Test
	
	2/28/03

	Use solid state theory to construct devices/solve problems.
	
	Written & Practical Test
	
	5/21/03


Competencies required for this career objective:

	Construct circuits
	
	     

	Troubleshoot circuits
	
	     

	Safety
	
	     

	     
	
	     


SAMPLE (PROVIDED BY LEA)

CAREER/TECHNICAL IMPLEMENTATION PLAN

	Student’s Name
	     
	School Year
	     

	Student’s Career Objective
	     

	Special Education Teacher
	     

	CTE Program
	     
	Teacher
	     


Accommodations needed:
	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     


Modifications needed:

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     


Major topics/objectives to be covered and evaluations:

	Objectives
	
	Evaluation
	
	Date

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


Competencies required for this career objective:

	     
	
	     

	     
	
	     

	
	
	     


SAMPLE (PROVIDED BY LEA)

CAREER/TECHNICAL IMPLEMENTATION PLAN
	Student’s Name
	     
	School Year
	     

	Student’s Career Objective
	     

	Special Education Teacher
	     

	CTE Program
	     
	Teacher
	     


Check the accommodations needed:
_____Student will be responsible for a homework folder to record assignments.

_____Student will be seated in the front of the classroom.

_____Copy of notes taken by an honor student should be provided.

_____Tests should be read orally.

_____Extend time on classroom assignments/tests.

_____Assign a peer helper.

_____Tests may be shortened or choices eliminated.

_____Provide a word bank on fill-in-the-blank tests.

_____Lengthen practice sessions, give additional examples.

_____Assign reading/written tasks at appropriate level.

_____Credit should be given for classroom participation and effort.

_____Student should be allowed to use notes and/or textbook when taking major exams.

_____Student should be allowed to retake failed test after reviewing material with special

          education teacher.

_____Reduce the number of the same type of problems required on math assignments.

_____Introduce key terms and concepts at the beginning of each unit.

_____Needs assignment sheet supplied by special education teacher.

_____Pair with strong students for group projects.

_____Periodic monitoring by the special education teacher.

_____Other

Modifications needed: (ONLY for students earning a certificate of attendance; do not modify safety requirements):
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