CAREER TECHNICAL EDUCATION
DATA COLLECTION

Graduate Follow Up Web Site
TUTORIAL

This brief tutorial walks you through the screens you will see when logging on and entering your
Graduate Follow Up information.

A list of students has been prepared for you to select and update. These students were in
grade 12 during the 2004-2005 school year and became Career Tech Program
CONCENTRATORS and/or COMPLETERS at some point in their high school career. This
information is based on 40-Day Attendance files for the school year as well as the Career Tech
Student Profile data maintained at the state department. The Student Profile is a database of
cumulative information that is updated each year using the Career Tech Enroliment data
collection. It is maintained in order to identify program participants, concentrators and
completers. The data is used to report to the federal government for Perkins funding
requirements, and to analyze trends in placement.

There are a few things to consider:

1. Students included in this report were seniors in the 2004-2005 school year. They may not
have taken a Career Tech class in their senior year, but did qualify as they became program
Concentrators or Completers in a previous year and became seniors in this reporting year.

2. This data collection limits the students to only those who are Concentrators (have at least 2
CUs) or Completers in Programs. Please note that Students taking subjects in ONLY Service
Area 06, Family Consumer Science Education, are NOT included in this data collection because
this is not a "completer” program.

3. The students are listed by "reporting" system (where they took the class), not their home
school system. Some students have two reporting systems when they take classes at their
home school and also commute to a tech center in another system. In these cases, we have
attempted to select the last system reporting.

If a teacher believes a qualifying graduate is missing, based on the above criteria, he/she
should do the following:

First, Log In and EDIT his/her personal PROFILE to include the HOME school of the student.
(Please see the Login Tutorial on the Login page of the Career Tech website for a detailed
explanation of Adding Schools to your profile).

Second, select that school to see if the student is listed there. If so, update the graduate's
status to the best of his/her ability.

Third, if the student cannot be located, and the teacher knows the graduate qualifies, add the
student and update his/her status.

If you have any questions:
Contact Russell Phaturos by email at
russellp@alsde.edu.

Graduate Follow Up Web Site Tutorial Career/Technical Education
Revised February 8, 2006 1



The data collection “Main Menu” includes more than just the Career Tech data
collections. Notice that each has a key icon next to it, indicating that it is password
protected.

Hdress I@ http: fischools. alde. eduf

Marton Antivirus

x| Peo |Links ®
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DEPARTMENT OF EDUCATION
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CAPITAL PLAN « Capital Plan
s
CAREER TECH «CareerTech
Ep DIRECTORY « Education Directory Updates M
. -
« Data Collection Gontacts Updates M

A
The ALSDE HOME button will take you to the [ %%
public web site for the State Department of
Education. This is separate from the Data
Collection web site that is pictured above.

When you click on the Career Tech button, you will be asked to enter your username
and password. If you do not have a username and password you will need to establish
your user account. Please review the Login Tutorial (available on the Login page) for
a detailed explanation of this process.
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UPDATING GRADUATE’S FOLLOW UP STATUS INFORMATION

Once you have successfully signed on, you select the school for your schedule...

Click on Select to
pick the school for
this application.

h 1 This list is based on
S C 0 O S your earlier
identification of
Please select a scho ow: schools at which

/ you teach.

SELECT Baldwin Co - Foley High Sch

ZELECT Baldwin Co - Fairhope High Sch

SELECT Baldwin Co - Baldwin Co High Sch

(If you are a COORDINATOR, you will first see the screen below with your additional option to run
reports. Teachers will go directly to the screen above.)

What Would you Like to do?

Do Graduate Follow Up 7?

Follow-LUp

Print Graduate Follow Up Reportis ?
Frint Repors |
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Select the Service Area, then the Program for your students...

LLADAIVIA

Career Tech Follow Up

Click on the
Get Report

button to
- produce a list

0 - Select Service Area |— Flease Select -

a - Select Program Area |

[

Get Report

of your
students.

The example below displays the drop-down lists from which you select...

a ALSDE - Career Technical - Select Program - Microsoft Internet Explorer provided by BellSouth

NEIET
J File Edit Wew Favorites Tools  Help | a
J GBack v = - (@ at | @ Search  GilFavories & #History | B S o) “Links >

f& ALABAMA

-

DEPARTMENT OF EDUCATION

Career Tech Follow Up

o - Select Service Area ITechnicaI Education

9 - Select Program Area |—Please Select—

art of Program for Completer
Advertising Design

Aircraft Mechanics

Appliance Repair Technology
Automated Manufacturing
Automotive Sendce Technology
Barbering

Building Construction Technology
Building Maintenance Technalogy
Cahinet Making and Millwork.

Al

| o

iglistart

J Gl |J|@ALSDEfEaree... | Documentl -Mi..‘l &l CaptursWizPro | |5!@ D= @B hEE  aaam
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g Montgomery County .C“Ck on ﬂ
Service Area: Business Education in front of the
HoMER Program: Business Management student you
wish to

Add a Student update.

" Last Name SSAN-Last 4 [CUs |Last Reported Home School Updated ] |
EDIT 4= STEWEN L 0561 Jefferzon Daviz High Sch CELETE
ECIT Anderson Alchandra 1029 2 Lee High Sch DELETE
EDIT ANDERSON  HAKITA B 1865 Lanier Senior High Sch CELETE
EQIT  Amold Leslie-ann 1667 4 Jefierson Davis High Sch DELETE
EDIT  Baldwin Christapher 1615 2 Lee High Sch CELETE
EDIT Bames Kelly 5084 2 Lee High Sch CELETE
ECIT Barnes Jackie a7z 2 Lee High Sch DELETE
EDIT  Belser Ja'darrel 2464 4 Jefferson Davis High Sch DELETE
EDIT  Billups Laquanda 1263 2  Camer Senior High Sch DELETE

Clicking on
i WrARE VICTORIA 2205 MWIH h Sch DELETE
EDIT MWARREN JOAND A 3535 w h Sch == [ELETE
EDIT Watkins Ashley 024 remove the hh Sch DELETE
; fells #lana BETE StUdent from DELETE
i i [liams Amber 0614 your lISt! DELETE
EDIT  Williams John 3733 3 anier Senior High Sch DELETE
EDIT WILLIAMS — ALLEN 2142 Carver Senior High Sch DELETE
EDIT Williams Ve rtrice 1631 Camer Senior High Sch DELETE
EDIT  WILLLAMS SHEMIKEA, 7oes Lanier Seniar High Sch DELETE
EDIT Williams Candice o575 Lanier Senior High Sch DELETE
EDIT ‘Wymble Marquita 22582 Carver Senior High Sch DELETE
EDIT  Zolozynski Hatalya G641 Lee High Sch DELETE
* By clicking DELETE next to the student's record, the student will be permanently remowved from the database *
Go Back
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fage ] Meontgoemery County
Service Area: Business Education
HoME™

Program: Business Management

Add a Student

P
<

Print Graduate Report

[ |Last Name [First Name [SSAN.Last 4 |CUs|Last Reported Home School [Updated | * e

If a student is missing
from your list,

FIRST, check the HOME
school of the student if it
is not your school.
Otherwise, click on Add
a Student on your
student list to proceed to
the Add Graduate
screen...

EDIT ARAMS STEVEN L 0561 Jefferson Davis High Seh DELETE
EDIT Andersan A'chandra 1020 2 Lee High Sch DELETE
EDIT ANDERSON  NAKITAB 1368 Lanier Senior High Seh DELETE
EDIT Ameld Leslie-ann 1657 4 Jefferson Davis High Sch DELETE
EDIT  Baldwin Christopher 1615 2 LeeHigh Sch CELETE
EDIT Bames Kelly 2084 2 LeeHigh Sch DELETE
EDIT Bames Jackie o734 2 Lee High Sch DELETE
EDIT Beker Jdatdarel 3454 4 Jetferson Davis High Sch DELETE
EDIT  Billups Laquanda 1263 2 CarverSenior High Sch DELETE

ADDING A STUDENT

Career Technical Education

Add Graduate To Follow U
Select
Reporting System: Montgomery Co reporting and
Eeportsing Scl:mol: |Bnuker T Washington Magnet High Sch k home school
ome vﬁtem Montg-umeryCD and f|” |n a”
Home School: |Lee High Sch | .

; A : required
Service Area: Business Education . .
Program: Business Management information.

SSAH First Hame Last Hame Ml Cls *
555123666 [Holhy fwood |_ |3

* CUs - Denctes Camegie Units

SAVE Changes | Exit/No Save

/'

Don’t forget

to save your
information!

Career Technical Education
Graduate Follow Up

Graduate Added Successfully!!
oK

the

Once saved, click OK on
this message screen to
return to your student list.

Your addition will now
display in the student list,
S0 you can then select

his/her graduate
information.

student to update
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UPDATING THE STUDENT

After clicking on Edit on the student list, this screen is displayed for the student
you selected...

Career Technical Education | ;i 2%
information
Graduate Follow Up o pa o0
file for this
Reporting System: auburn City ) student.
Reporting School: auburn High Sch —
Service Area: Business Education
Program: Accounting And Finance
SSAH | Last Hame First Hame ‘ Mi ‘ ClUs * ‘
2585 | ALLEH SHAMETTA E. 2
Is Auburn High Sch The Graduate's Home School? IE
Current Graduate Status e / To up date
Ho Status EEEEEE: [ the student,
Updated o Statue T Uiploma Detel = start from
information We need to Employment el the top of
will display in Ho Status know home [Getect Detai- = this
this column schools if at Educational Status column
after saving Hostatus 1 all possible. [-Edcmton Lave TR and work
changes. down.
Some
SAVE Changes | ExifNo Save | selections
T control the
options
available in
other
categories
below it.
Don't forget
to save your
changes!
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Career Technical Education
Graduate Follow Up
Once you've
saved, you
receive this
"]
Your Record Has Been Processed!!! message.
Click OK to
o return to your
student list.
What options are there in each category to update??
3 schools.alsde.edu - Career Tech - Microsoft Internet Explorer provided by Bellsouth - |5’ |5|
J File Edit “iew Favarites Tools Help ‘ @
J Bk ~ = - (@ fat | @ search  [GFavorites  S4History | SN | [ | |JLinks »
Reporting System: Montgomery Co -l
Reporting School: Jefferson Davis High Sch
Service Area; Business Education
Program: Business Management
— : ‘ M | cs - ‘
Graduate Status 0

. . "= Hi School? | ez -
If your selection is o tome sehocip L1+ I

“Graduate Not in This Program”, Sy P

“Not in This School”, “Did Not [omben Bl
Graduate”, “No Information
Known”, or “Deceased”, then the
rest of the selections are blocked.

Employed
-5 ot Employed

Con't Enow If Employed

Graduate |s Mot In Thiz Program
Graduate Iz Mot In Thiz School
Graduate Did Mot Graduate

No Information Known On This Graduate
Graduate Deceased

Note: Select *Employed” for any iy
graduate who is in the military. [y S I

| SAVE Lhanges | ExitMo Sawve |

-

J m I‘_:ﬂ @ |JI@schuols.alsde.edu—l:a... @CaptureWizPro | |5!@ ‘@E‘g(ﬂéiﬂa&%@ 9:19 AM

i@startl
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/} schools.alsde.edu - Career Tech - Microsoft Internet Explorer provided by Bellsouth

J File Edit ‘iew Favoribtes Tools  Help

| ©Back - = - D i | @osearch (EFavorites CHHstory | By Sl ]

Reporting System: Montgomery Co
Reporting Scheol: Jefferson Davis High Sch
Service Area: Business Education
Program: Business Management

SSAH
0561

Last Hame
ADAMS

First Hame
STEVEH L

Diploma Detail

This option includes regular
options plus the two types of
Career Tech diplomas that are
available to Career Tech
students who meet the
requirements.

hduate’s Home School? | Tes - I

Graduate Status

Don't Know If Employed
Diploma Detail

q
H% Diploma iith Adwvanced Academic Endorzement
Atemate Adult HE Diploma
Occupational Diploma (Spec Bd)
H% Diploma wiith Adwanced Caneer Tech Endorsement
H% Diploma Wifth Career Tech Endorsement
Graduation Cerificate

Ty A==

=1

® Cls - Denotes Camegie Units

| SAvVEChanges |

Exit!No Save |

-

E@Startl“ =3 & |J|@schools.alsde.... &) captureiizro | Epocumentt - mi... LRI RS@S|BY IS e AM—

J Back ~ = - (2 at | Q)search (G Favorites S History ||%v = 2

|J Links **

Reporting System: Montgomery Co
Reporting Scheol: Jefferson Davis High Sch
Service Area: Business Education
Program: Business Management

selected. This is for full and
part-time employment.

Anyone in the military is
considered “Employed In Field.”
(Military Status is no longer
collected separately.)

55AH |Last Hame First Hame ‘ Mi | Clls *
0561 | ADAMS STEVEM L 1]
Is.Jeftersnn Navis High Sch Ihe Gradyate's Home School? [es <]
Employment Detail
Graduate Status
) I Employed ;I
If the Graduate Status is Diploma Detail
“Employed”, then one of the | Seect Dilama B
. . Empl ent Detail

detail options needs to be =

B tail-
Employed In Fisld
Employed In Related Fizld
Employed In Unrelated Fisld

I -hilitary Status- - l

ExitMo Save |

-

#IStart ||| (4] T4 (= ||| € |schools.alsde.... (= Capturewizio T & Documentt - Mi... LRI RS@ SR S szt am
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/} schools.alsde.edu - Career Tech - Microsoft Internet Explorer provided by Bellsouth =1l

J File Edit ‘iew Favoribtes Tools  Help ‘ @
| ©Back - = - D i | @osearch (EFavorites CHHstory | By Sl P |JLinks &
Reporting System: Montgomery Co 2l

Reporting Scheol: Jefferson Davis High Sch
Service Area: Business Education
Program: Business Management

SSAH

0561 | ADAMS STEVEH L

Last Hame First Hame ‘ Mi | Cls * ‘

ate's Home School ? | fes = I
Educational Status

Graduate Status

If the Graduate Status is [ npleyes — =l
“Employed”, “Not Employed”, or \ﬁmmm =
“Not Know If Employed”, you will Employment Detail

Wyed In Field =1

be able to select from the
education category.

Educational Status
I-Ecluca‘tion Leweal- - l

YT College
2-Yr College
Technical School
Mot In School
Cannot Answer

Ho Status

® Cls - Denotes Camegie Units

| SAvVEChanges | ExitNo Save |

a

-

E@Startl“ = |J|@schools.alsde.... &) captureiizro | Epocumentt - mi... EEDRS@S| R S 9:21AM—

Again, don't
forget to save
your changes!

We hope this tutorial assists you in understanding the screens and the process. Please
try to assist each other where possible.

If you have any questions:
Contact Russell Phaturos by email at
russellp@alsde.edu.

Please do not call the Help Line number. They are not able to offer support for
the Graduate Follow Up web site. Thank you!
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