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CAREER TECHNICAL EDUCATION 
DATA COLLECTION 

 
Graduate Follow Up Web Site 

T U T O R I A L 
 

This brief tutorial walks you through the screens you will see when logging on and entering your 
Graduate Follow Up information. 
 
A list of students has been prepared for you to select and update.  These students were in 
grade 12 during the 2004-2005 school year and became Career Tech Program 
CONCENTRATORS and/or COMPLETERS at some point in their high school career.  This 
information is based on 40-Day Attendance files for the school year as well as the Career Tech 
Student Profile data maintained at the state department.  The Student Profile is a database of 
cumulative information that is updated each year using the Career Tech Enrollment data 
collection.  It is maintained in order to identify program participants, concentrators and 
completers.  The data is used to report to the federal government for Perkins funding 
requirements, and to analyze trends in placement. 
 
There are a few things to consider:  
 
1.  Students included in this report were seniors in the 2004-2005 school year.  They may not 
have taken a Career Tech class in their senior year, but did qualify as they became program 
Concentrators or Completers in a previous year and became seniors in this reporting year. 
 
2.  This data collection limits the students to only those who are Concentrators (have at least 2 
CUs) or Completers in Programs.  Please note that Students taking subjects in ONLY Service 
Area 06, Family Consumer Science Education, are NOT included in this data collection because 
this is not a "completer" program. 
 
3.  The students are listed by "reporting" system (where they took the class), not their home 
school system.  Some students have two reporting systems when they take classes at their 
home school and also commute to a tech center in another system.  In these cases, we have 
attempted to select the last system reporting. 
 
If a teacher believes a qualifying graduate is missing, based on the above criteria, he/she 
should do the following: 
 
First, Log In and EDIT his/her personal PROFILE to include the HOME school of the student. 
(Please see the Login Tutorial on the Login page of the Career Tech website for a detailed 
explanation of Adding Schools to your profile). 
 
Second, select that school to see if the student is listed there.  If so, update the graduate's 
status to the best of his/her ability. 
 
Third, if the student cannot be located, and the teacher knows the graduate qualifies, add the 
student and update his/her status. 
 

 
If you have any questions: 

Contact Russell Phaturos by email at 
russellp@alsde.edu. 



The data collection “Main Menu” includes more than just the Career Tech data 
collections.  Notice that each has a key icon next to it, indicating that it is password 
protected. 
 

 

The ALSDE HOME button will take you to the 
public web site for the State Department of 
Education.  This is separate from the Data 
Collection web site that is pictured above. 

 
 
 
 
When you click on the Career Tech button, you will be asked to enter your username 
and password.  If you do not have a username and password you will need to establish 
your user account.  Please review the Login Tutorial (available on the Login page) for 
a detailed explanation of this process. 
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UPDATING GRADUATE’S FOLLOW UP STATUS INFORMATION 
 
 
Once you have successfully signed on, you select the school for your schedule… 
 

 

Click on Select to 
pick the school for 
this application. 
 
This list is based on 
your earlier 
identification of 
schools at which 
you teach. 

 
 
(If you are a COORDINATOR, you will first see the screen below with your additional option to run 
reports.  Teachers will go directly to the screen above.) 
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Select the Service Area, then the Program for your students… 
 

     

Click on the 
Get Report 
button to 
produce a list 
of your 
students. 
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The example below displays the drop-down lists from which you select… 
 

                     
 



 
 

 

Click on Edit  
in front of the 
student you 
wish to 
update. 

 

Graduate Follow Up Web Site Tutorial 
Revised February 8, 2006 

Career/Technical Education
5 

 

 

 

Clicking on 
Delete will 
permanently 
remove the 
student from 
your list! 

 



 

If a student is missing 
from your list,  
FIRST, check the HOME 
school of the student if it 
is not your school. 
Otherwise, click on Add 
a Student on your 
student list to proceed to 
the Add Graduate 
screen… 

 
ADDING A STUDENT 
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Select 
reporting and 
home school 
and fill in all 
required 
information. 

Once saved, click OK on 
this message screen to 
return to your student list. 
 
Your addition will now 
display in the student list, 
so you can then select 
the student to update 
his/her graduate 
information.

Don’t forget 
to save your 
information! 



UPDATING THE STUDENT 
 
After clicking on Edit on the student list, this screen is displayed for the student 
you selected… 
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We need to 
know home 
schools if at 
all possible.

Don’t forget 
to save your 
changes! 

Updated 
information 
will display in 
this column 
after saving 
changes. 

The basic 
information 
we have on 
file for this 
student. 

To update 
the student, 
start from 
the top of 
this 
column 
and work 
down. 
Some 
selections 
control the 
options 
available in 
other 
categories  
below it.   



 

Once you’ve 
saved, you 
receive this 
message.  
Click OK to 
return to your 
student list. 

 
What options are there in each category to update?? 
 

 

Graduate Status 
 
If your selection is 
“Graduate Not in This Program”, 
“Not in This School”, “Did Not 
Graduate”, “No Information 
Known”, or “Deceased”, then the 
rest of the selections are blocked. 
 
Note: Select “Employed” for any 
graduate who is in the military. 
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Diploma Detail 
 
This option includes regular 
options plus the two types of 
Career Tech diplomas that are 
available to Career Tech 
students who meet the 
requirements. 

 
 

 

Employment Detail 
 
If the Graduate Status is 
“Employed”, then one of the 
detail options needs to be 
selected.  This is for full and 
part-time employment. 
 
Anyone in the military is 
considered  “Employed In Field.” 
(Military Status is no longer 
collected separately.) 
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Educational Status 
 
If the Graduate Status is 
“Employed”, “Not Employed”, or 
“Not Know If Employed”, you will 
be able to select from the 
education category.   

Again, don’t 
forget to save 
your changes! 

 
 
 
 
 
 
 
 
 
 
 
 
We hope this tutorial assists you in understanding the screens and the process.  Please 
try to assist each other where possible. 
 
 
 
 

 
If you have any questions: 

Contact Russell Phaturos by email at 
russellp@alsde.edu. 

 
Please do not call the Help Line number.  They are not able to offer support for 

the Graduate Follow Up web site.  Thank you! 

Graduate Follow Up Web Site Tutorial 
Revised February 8, 2006 

Career/Technical Education
10 

 


	CAREER TECHNICAL EDUCATION 
	Graduate Follow Up Web Site 
	T U T O R I A L 
	 UPDATING GRADUATE’S FOLLOW UP STATUS INFORMATION 
	The example below displays the drop-down lists from which you select… 



