Revised 6/04

REQUEST TO DEVELOP AN

INNOVATIVE NEW CAREER/TECHNICAL EDUCATION COURSE

School System:  ______________________________________ Date:  


School:  


Career/Technical Education Program (career pathway that includes course): 


Title of Proposed Course:  


Grade Level(s):  ___________ Credit Hours:  ________ Prerequisite(s):  


Proposed Date to Begin Offering Course:  


Name of Course Developer:  


Course Developer’s E-mail Address:  ________________________ Phone Number:  (       ) 


Justification for Course:  

Description of Course (including course outline):  

Teacher:  _____________________________ Type of Certification:  



Superintendent’s Signature

--------------------------------------------------------------------------------------------------------

To Be Completed By State Department of Education

Approval to begin process of developing Innovative New Course:  



   Nancy Beggs, Director for Career/Technical Education


               Date:  ________________________________________ 
Disapproval to begin process of developing Innovative New Course:  



     Nancy Beggs, Director for Career/Technical Education


                  Date:  ______________________________________

Date course of study and equipment list are submitted to SDE for approval:  __________________________________


Date course of study and equipment list are submitted to Education Administrator:  _______________________________

Committee appointed by program’s Education Administrator to review course content and equipment list:


Teacher:  


Teacher:  



Teacher/Business Industry Representative: 



Process Appointee: 


Date documentation is sent to committee for review:  _______________________________________________________

_____ Approval or _____ Disapproval of Innovative New Course:  _____________________________      ____________ 

                                                                                                       Education Administrator                      Date

If the Innovative New Course request is denied, date letter of notification is sent to LEA:  __________________________ 

 (Over)

To Be Completed By State Department of Education only if course content and equipment list are approved by committee.

Date documentation is sent to Process Appointee:  _________________________________________________________

Approval of Course Format:  __________________________________________          ___________________________

                                                             Process Appointee                                                                  Date

Date documentation is sent to State Director for approval to offer Innovative New Course:  ________________________

Approved by: ___________________________________________________          ______________________________

                         Nancy Beggs, Director for Career/Technical Education                                           Date

Date letter of approval is sent to LEA:  __________________________________________________________________________

State Department of Education assigned Subject Code number:  ______________________________________________

PROCESS FOR SUBMITTING A REQUEST

Career/technical education curriculum must be approved prior to being implemented at the local level.  Following is the process for attaining innovative new career/technical education curricula not included in the existing framework of the approved Alabama Courses of Study: Career/Technical Education. 

1. The Request to Develop an Innovative New Career/Technical Education Course must be completed and submitted to the Director for Career/Technical Education.  

2. After review of the Request to Develop an Innovative New Career/Technical Education Course by the Director for Career/Technical Education, the local superintendent will be notified of approval or denial for proceeding with the development of the Innovative New Course.  

3. If the request is approved by the State Department of Education, the local education agency (LEA) using an electronic format (disk or CD) must submit for review:

· The Request to Develop an Innovative New Career/Technical Education Course. 

· A course title, course description, topics, and content standards that meet the standardized criteria of rigor, length, and format for all courses of study.

· An equipment list identifying equipment required to teach the content standards included in the Innovative New Course.

4. The Education Administrator responsible for the career/technical education program for which the Innovative New Course was written appoints a committee to review the course for content.   

5. After the committee review, the local superintendent will be notified in writing of the approval or denial status of the Innovative New Course.

6. Course documentation will be placed on the www.alsde.edu Web site for use by other LEAs.   

Revised 6/04

REQUEST TO DEVELOP AN

INNOVATIVE NEW CAREER/TECHNICAL EDUCATION PROGRAM

(Program Not Included in Existing Courses of Study)

School System:  ______________________________________ Date:  


School:  


Career/Technical Education Program (career pathway that includes program): 


Title of Proposed Innovative New Career/Technical Education Program:  


Grade Level(s):  ___________ Credit Hours:  ________ Prerequisite(s):  


Proposed Date to Begin Offering Innovative New Program:  


Name of Program Developer:  


Program Developer’s E-mail Address:  ________________________ Phone Number:  (       ) 


Justification for the Innovative New Program:  

Description of Courses Required in the Innovative New Program (including course outlines):  

Teacher:  _____________________________ Type of Certification:  



Superintendent’s Signature

--------------------------------------------------------------------------------------------------------

To Be Completed By State Department of Education

Approval to begin process of developing an Innovative New Program: 



      Nancy Beggs, Director for Career/Technical Education


                     Date: 


Disapproval to begin process of developing an Innovative New Program:   



         Nancy Beggs, Director for Career/Technical Education


                    Date: 


Date course of study and equipment list are submitted to SDE for approval:  


Date course of study and equipment list are submitted to Education Administrator:  _______________________________

Committee appointed by program’s Education Administrator to review course content and equipment list for the Innovative New Program:


Teacher:  


Teacher:  



Teacher/Business Industry Representative: 



Process Appointee: 


Date documentation is sent to committee for review:  _______________________________________________________

_____ Approval or  _____ Disapproval of Innovative New Program  ____________________________________________

                                                                                                       Education Administrator                     Date

If the Innovative New Program request is denied, date letter of notification is sent to LEA:   ________________________

 (Over)

To Be Completed By State Department of Education only if course content and equipment list are approved by committee.

Date documentation is sent to Process Appointee:  _________________________________________________________

Approval of Course Format:  __________________________________________            __________________________

                                                             Process Appointee                                                           Date

Date documentation is sent to State Director for approval to offer Innovative New Program: ________________________

Approved by ___________________________________________________           ______________________________

                       Nancy Beggs, Director for Career/Technical Education                                          Date

Date letter of approval is sent to LEA:   __________________________________________________________________

State Department of Education Assigned Code Numbers:  ___________________________________________________

__________________________________________________________________________________________________

PROCESS FOR SUBMITTING A REQUEST
Career/technical education curriculum must be approved prior to being implemented at the local level.  Following is the process for attaining innovative new career/technical education curricula not included in the existing framework of the approved Alabama Courses of Study:  Career/Technical Education. 

1. The Request to Develop an Innovative New Career/Technical Education Program must be completed and submitted to the Director for Career/Technical Education.  

2. After review of the Request to Develop an Innovative New Career/Technical Education Program by the Director for Career/Technical Education, the local superintendent will be notified of approval or denial for proceeding with the development of the course of study for the Innovative New Program.  A new program course of study must contain a minimum of three courses.

3. If the request is approved by the State Department of Education, the local education agency (LEA) using electronic format (disk or CD) must submit for review: 

· The Request to Develop an Innovative New Career/Technical Education Program.

· All the courses included in the innovative new program.  Each course must include:

               the course title, course description, topics, and content standards that meet the 

               standardized criteria of rigor, length, and format for all courses of study.  

· Equipment lists identifying equipment required to teach the content standards included in the Innovative New Program.

4. The Education Administrator responsible for the career/technical education program for which the Innovative New Program was written appoints a committee to review the program for content.    

5. After the committee review, the local superintendent will be notified in writing of the approval or denial status of the Innovative New Program.

6. Program documentation will be placed on the www.alsde.edu Web site for use by other LEAs.   

