2007 – 2008
PROGRAM OF WORK FOR LOCAL SkillsUSA
NAME_________________________________________________      SCHOOL__________________________________________________ 

This list includes activities that should be part of the Program of Work for each local SkillsUSA chapter/section.  Instructors should indicate on which day the activities are planned for their local chapter/section.  Chapters/sections are not expected to implement each activity listed.  Chapter/section should implement as many of these activities as possible to give members the leadership and skill development opportunities they deserve.  Certification teams will be checking for documentation of items checked on this list as program certification reviews are done during the school year.  Items marked with an asterisk (*) are minimum requirements.

	Month
	Day
	Event
	Month
	Day
	Event
	Month
	Day
	Event

	September
	____
	*Organizational Meeting
	December
	____
	*Monthly Meeting
	March
	____
	*Monthly Meeting

	
	____
	*Membership Drive and Dues Collected
	
	____
	Christmas Social
	
	____
	Contestant Registration Deadline

	
	____
	*Plan Year’s Program of Work/Calendar
	
	____
	Community Service Project
	
	____
	*Continue PDP

	
	____
	*Election of Section Officers
	
	____
	*Continue PDP
	
	____
	*State Conf. Reg./Fees Due

	
	____
	*Appoint Committees
	
	____
	SkillsUSA Newsletter Article
	
	____
	School Exec. Com. Meeting

	
	____
	Develop/Approve Local Budget
	
	____
	School Exec. Com. Meeting
	
	____
	Plan Employer/Employee

	
	____
	Select Fundraising Project
	
	
	
	
	
	Appreciation Banquet

	
	____
	*Member Initiation and Officer Installation
	
	
	
	
	____
	*Mail Hotel Reservation for

	
	____
	Plan Local Skills Championships
	
	
	
	
	____
	Attend State Conference

	
	____
	*Register for JLDC
	
	
	
	
	____
	Community Service Project

	
	
	
	
	
	
	
	
	

	October
	____
	*Monthly Meeting
	January
	____
	*Monthly Meeting
	April
	____
	*Monthly Meeting

	
	__
	*Attend JLDC
	
	____
	Teacher Appreciation Project
	
	____
	Attend State Conference

	
	_31_
	*Complete SkillsUSA Membership 
	
	____
	*Local Skill Contests
	
	
	Birmingham Civic Center

	
	
	 Electronically
	
	____
	School Exec. Com. Meeting
	
	____
	School Exec. Com. Meeting

	
	____
	*Mail Check for Dues to National Office
	
	____
	*Continue PDP
	
	____
	*Continue PDP

	
	____
	Social
	
	
	
	
	____
	Employer/Employee Banquet

	
	____
	Fundraising Project
	
	
	
	
	
	

	
	____
	School Exec. Com. Meeting
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	November
	____
	*Monthly Meeting
	February
	____
	*Monthly Meeting
	May
	____
	*Monthly Meeting

	
	____
	Community Service Project
	
	____
	*Prepare for State Contest
	
	____
	Advisors’ Appreciation Day

	
	____
	*Continue PDP
	
	____
	*Select State Delegates/State & 
	
	____
	*Register for National Conf.

	
	____
	Fundraising Project
	
	
	National Officer Candidates
	
	____
	End of Year Social

	
	____
	School Exec. Com. Meeting
	
	_12_
	*C/T Education/ SkillsUSA 
	
	____
	Rec. PDP Degree Recipients

	
	____
	*Recognize PDP Degree Recipients
	
	
	Week Activity
	
	____
	School Exec. Com. Meeting

	
	
	
	
	____
	*Continue PDP
	
	____
	Social

	
	
	
	
	_15_
	Final Membership Dues to Ntl
	
	____
	Program for New C/T Students

	
	
	
	
	
	
	
	
	

	June
	____
	Attend National Skills/Leadership Conf.
	July
	____
	Attend Professional Dev. Conf.
	
	
	

	
	
	Kansas City, Missouri
	
	____
	Prepare Program of Work to  
	
	
	

	
	____
	“Blast-Off” Officer Training Workshop
	
	
	Present to Students
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