ALABAMA ASSOCIATION

FAMILY, CAREER AND COMMUNITY LEADERS OF AMERICA

REQUEST FOR FCCLA STATE OFFICER VISIT

	The
	     
	chapter requests

	a visit from
	     
	state officer to

	speak at the
	     
	event.

	Briefly describe the event:
	     


[image: image1.jpg]



	FIRST CHOICE of date
	     
	at
	     
	o’clock

	SECOND CHOICE of date
	     
	at
	     
	o’clock

	Location of Event
	     


	Visit will require approximately 
	     
	hours/minutes

	Overnight lodging required
	Yes*
	  
	  No
	  

	*Describe lodging arrangements
	     



	It is requested that the officer reply by 
	     
	to:



(Date)

	Name
	     
	School
	     

	Address
	     
	
	

	
	     
	Phone No.
	     

	Adviser
	     
	Fax No.
	     

	Chapter President
	     
	Adviser’s 

E-Mail
	     




Make two copies of this form.  Retain one copy for your files.  Submit one copy one month in advance of the date of the requested visit to:

Jennifer Adams, FCCLA State Adviser

P.O. Box 302101

Career/Technical Education

                Montgomery, AL 36130-2101

                                Fax:  334-242-0234

                E-mail:  jadams@alsde.edu
	For office use only:
	Date Received
	
	Date Approved
	


FCCLA STATE OFFICER VISITS TO LOCAL CHAPTERS

INFORMATION:

State Officers may be invited by chapters to speak at local chapter meetings, banquets, county meetings, etc.

State Officers may be asked to speak on specific topics of local chapter interest.

The officer’s expenses may include meals, lodging, and transportation per mile (.25 cents) for one roundtrip from officer’s home/school to meeting place and return.  

PROCEDURE:  

The adviser requesting the visit must complete two copies of the “Request for FCCLA State Officer Visit” Form.

Mail one copy, one month in advance of the scheduled event to the state adviser for approval.  

Mail, fax, or email to:  
Jennifer Adams, FCCLA State Adviser





P.O. Box 302101





Career/Technical Education





Montgomery, AL  36130-2101





FAX:  334-242-0234





Email:  jadams@alsde.edu
Keep one copy for your chapter file.

The chapter requesting the visit will reimburse the officer ½ the total expenses upon receipt of officer’s “Expense Claim”.  

The state adviser will notify both parties of the approval of the visit so that further plans may be finalized.
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