CTE Completer Certificate

Usage Guide and Directions
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General Information

The CTE Completer Certificate template is designed to provide Alabama’s career/technical education administrators and teachers with a certificate that recognizes the academic achievements of their students.

System Information

· This certificate is a Microsoft Word document.

· Information can be entered into this template by simply clicking, selecting, and typing information into the highlighted areas of the certificate.  
To use this template:

1. Highlight “TYPE YOUR NAME HERE.”

2. Type the receipt’s name in the highlighted space.

3. Fill in date, month, and year information the same way.

4. Print out certificate for signatures, or insert signatures electronically and print.

Additional Information

To enhance the overall appearance of your certificates, consider using high-quality, colorized, and/or heavier weight paper.

· Consider using 24- or 32-pound (lb) paper to customize your certificates. The weight of standard copier and printer paper is 20-lb.
· Before printing certificates on heavier paper, check to ensure that your copier/printer is designed to accommodate this type of paper.
Questions

If you have any questions about the CTE Completer Certificate, contact Ed Crenshaw at 334-353-5220 or ecrenshaw@alsde.edu. 









